Revised March 2006

Chapter 15D. Updating BRCOM

“BRCOM?” is a special classification code used on the AD-417 when a project requires a
Biosafety Level and review by the IBC (Institutional Biosafety Committee).

BRCOM coded projects MUST BE recertified annually. It is the responsibility of the
management unit to provide the IBC with a project summary so that the Committee can complete
the recertification, unless you have other procedures in place at your location. If a project is
coded to BRCOM, the following information should be cited on the last line of the AD-416
Approach section:

For certification of new projects: BSL-1; Certified February 20, 2006.
For recertification of existing projects: BSL-1; Recertified February 20, 2006 (Figure 1).
For BL-Exempt projects: BSL-Exempt; Recertified February 20, 2006.

As a security measure, do not include the city, state, laboratory name, room number or names of
scientists.
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Figure 1. BSL Certification Statement Added to Approach on
BRCOM Coded Project

If a project is EXEMPT at the time of recertification, the BRCOM code should remain on the
417; DO NOT remove it. After recertification, the Approach must state “Recertified mm/dd/yy.”

Some locations receive Biosafety Level certification covering a period of more than one year,
e.g., Certified October 22, 1996, 1996-1998. In this instance, the Biosafety Level would not
require recertification until 1999.



The following screens and instructions will guide you through finding projects within a unit
and/or location that have a BRCOM code, and help you create a report that you can furnish to the

IBC.

From the Research Documentation screen in ARIS, click “Reports”, “Classification Detail
Reports”, and “Special Classification” (Figure 2). A query screen will be displayed (Figure 3).
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Figure 2. Research Documentation Screen, Reports, Special

Classification
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Figure 3. Special Classification Query Screen



Enter the query criteria (Figure 4):

Mode code 5325 for Albany, CA;

Status “Active” or “Pending”;

Project type (“D”) for appropriated projects or leave blank for all types of projects; and
Special Class Code “BRCOM”.
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Figure 4. Query Criteria Entered

Once all criteria are entered, click “Execute”. A list screen will be displayed with the projects
that meet the query criteria (Figure 5).
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Figure 5. Query Result List Screen



To create a report, mark the projects by clicking “Action” and “Mark All”. Click “Reports”
and “Create Report w/ Approach” (Figure 6). Adobe Acrobat will open and display the
created report. The report lists, within your location, all projects with a BRCOM code and
includes the Approach. The last line of the Approach indicates the current Biosafety Level
certification status.
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Figure 6. Mark All Records, Create Report w/Approach
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Figure 7. Adobe Acrobat Report

Whenever the Biosafety Level changes and/or recertification is received from the IBC Chair, the
certification should be updated in the Approach section of the 416.



To do this, create a work record of the project from Active (see instructions, Chapter 4A).
Update the Approach of the 416 with the BSL certification information and indicate, in Remarks,
the action taken, e.g. BSL certification updated in the Approach.

To approve the 416, follow the approval process described in Chapter 4A.
Reminder: A report of all BRCOM projects should be created and reviewed every year to
ensure that the BSL certification statement in the Approach section of the 416 is accurate and

current.

References: Draft P&P in process from ARS Homeland Security Office.



